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Department Heads are responsible for providing or arranging secure archival storage.  

In accordance with state legislation and the Australian Code for the Responsible Conduct of Research, the minimum 
recommended period for retention of research data is 5 years from the date of publication. However, Barwon Health generally 
requires 7 years. 

In any particular case, the specific type of research should determine the period for which data should be retained.  

 For research in areas such as gene therapy, research data must be retained permanently (e.g. patient records)  

 If the work has community or heritage value, research data should be kept permanently at this stage, preferably within 
a national collection (confidentiality issues would need to be addressed) 

 Clinical trial data must be retained for at least 15 years from the end of the trial 

 Most quality assurance activity should be kept for 1 year from the completion of the project, however if the project 
results are published, or the results are controversial, or are the basis for a significant change in practice, they should be 
kept for 5 years – there may be value in keeping some quality assurance project data for more than 1 year and up to or 
longer than 5 years (advice should be obtained from the Research Directorate) 

 All other research data should be kept for a minimum of 5 years.  

 
The requirements outlined above are the minimal requirements for storage. Funding bodies may have specific requirements for 
retention of data and records. Researchers should be aware of any conditions of any award or obligations of contracts 
supporting their research.  

If legal action is taken which involves a research project, all data and records must be kept until after all avenues of legal action 
have been exhausted.  

Consideration should be given to the long term preservation of research data and records of archival value. For example, 
projects that:  

 Have made a major contribution to research;  

 Were controversial, challenged, subject to extensive debate or interest;  

 Involve the use of major new or innovative techniques; and 

 Involve a ‘first of a kind’ process or product or significantly improved or changed procedures. 
 
 
Destruction of Data  

 
The destruction of research data must only be authorised by the Department Head. The Department Head should liaise with the 
coordinator of the department register and the databank trustee to establish that it is appropriate to destroy the documents as 
per this policy. A record of approval for destruction must be recorded by the Research Ethics, Governance & Integrity (REGI) 
Unit. 

When data is destroyed, this should be done so in such a way as to ensure complete destruction of the information, for example:  

 Data stored in a paper format should be shredded;  

 Data stored in an electronic form should be destroyed by rewriting or reformatting – ‘delete’ instructions are not 
sufficient to ensure that all system pointers to the data incorporated in the system software have also been removed; 
and 

 Audiovisual tapes should be destroyed by ‘magnetic field bulk erasers’.  
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