
 

Transfer a project in ERM (April 2022)        

                     OFFICIAL 

OFFICIAL 

Transfer a project in ERM

The ERM project owner (ERM user who created the project) can use the Transfer function to permanently transfer the 

project to another collaborator. This may be when a Sponsor creates a HREA application then transfers the project to 

the Coordinating Principal Investigator (CPI) or when the project owner intends to leave the project and transfers 

responsibilities to another collaborator in the research team. 

If the current project owner cannot be contacted, a Victoria - Project Transfer Form  is available on the Infonetica 

website Templates page to complete and email to Infonetica Helpdesk. 

Current project owner  

Steps 

• From the Work Area, select the Transfer  button form the 

Actions pane 

• A Transfer Projects text box is displayed 

• Enter the ensuing project owner’s ERM email address and select the 

relevant project from the list 

• Select the Transfer button 

• The new project owner will receive an email notification regarding the 

transfer of the project and to log into ERM 

 

  

 

 

New project owner 

• Log into ERM 

• In the Work Area, select the Transfers tile 

• A list of all transfers will be displayed 

• In the relevant message line, select View Project  to open the 
project as read only 

 

 

 

https://au.forms.ethicalreviewmanager.com/Personalisation/DisplayPage/50
mailto:helpdesk@infonetica.net
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• To accept the transfer, select the Accept Transfer  button from the Actions 

 

• An Accept Transfer text box is displayed 

• Select Yes to accept the transfer 

• Ownership of the project is transferred including all subforms e.g. SSAs and associated documents  

• The new owner can access the project from their Work Area 
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