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This guide can be used by candidates to follow step-by-step instructions to streamline your
journey to joining our organsiation.
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&
Complete
a profile

To create your candidate profile:
From the Home menu select Careers.

Click My Candidate Profile.
A window requests that you upload your CV.

Click Choose File and Upload you CV.

Click Click here to attach your Cover Letter and
follow the prompts to upload a cover letter.

Complete mandatory fields and enter other
information as required (mandatory fields are

marked with an ).

Click Save.
You can now edit or print your profile at any time.
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Job Search  Job Applications

'I (@ Home

My Candidate Profile

Steve Harrington

@, Admin Centre
& Careers a
sa Company Info

E) My Employee File

&, Recruiting

uhl Reporting

ddresssteve @voomail.comi

Hear more about career opporty

Vv Internal Employment Mistory

v Employment History

Saved Jobs

Oear canciciate,

Upload CV

<=8

My Candidate Profile

Steve Harrington

@ Your CV has been uploaded and organised for better searching

e 1D:624

ve@yopmail.com.au

Hear more about career opportunities

V  Internal Employment History

10 tems In this section

v Employment History

= UNSPECIFIED
V Details

UNSPECIFIED

No

Take a look at the information below in case we made a mistake or missed something. To delete all the information, please click “Cancel” above.

Dear candidate,

& Changes pending. You must save your changes in




Home ~ e Career Opportunities

'I @ Home Search for Openings

&
Search for and apply e )
for a pOSition &, Admin Centre e

&8 Careers °| o
_______________ » Job Languag

To search for and apply for a position: Posted within thetas
&2 Company Info a2
From the Home menu select Careers. . b
The Career Opportunities screen displays in the Job & My Employee File v
Sea rch tab' . Employment Type Any v
&, Recruiting
Enter search keywords and other search criteria. |
uhl Reporting con (Y e
e ' |
Click Search Jobs. :
Available jobs display. 1
1 Job matched your search ;
Click a job title.
The jOb description displays. ltemsperpage |10 ~ | K(< Page| 1 |of1 > »| Sort by: | Date Posted v 1
I' """""" |
Click Apply to apply for the position. o Lfﬂ_”_i‘ia'_'\“‘_rie___; _ _ Select Action
YOUF Cand|date PrOflle dISp|ayS Requisition IFUSS- Posted on 14/03/2024 - Australia - Nursing - Enrolled Nurse - PTP Part Time Permanent

g

Job Listing;| Clinical Nurse

Requisition |D 655 - Posted 14/03/2024 - Australia - Nursing - Enrolled Nurse - PTP Part Time Permanent . 3 .
& Job Description Print Preview

Return to List Email Job to Friend Save Job | TV
| By

Job Listing Detail

The health services within the Barwon South West region of Victoria believe in the power of diversity and inclusion. We celebrate the unique backgrounds, perspectives, and talents of our team members, fostering an

H H environment where everyone feels valued and respected. Our commitment to diversity strengthens our ability to provide compassionate and equitable care to all individuals, regardless of their backgrounds, abilities and
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&
Save a
job search

To save a job search:

1. From the Home menu select Careers.
The Career Opportunities screen displays in the Job
Search tab.

Enter search keywords and other search criteria.

Click Search Jobs.
Available jobs display.

Click Save this search.
The Save this search pop-up displays.

Enter a name for the search in the Name of Saved
Search/Alert section.

Select how frequently you want to receive email
alerts for this job from the Email me drop-down list.

Select the Send email only when new jobs are
available checkbox, if required.

Click Save.
A confirmation message display.

Click Finished.

. To retrieve a saved search, click Run a saved search
from the Job Search tab.
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Home ~

(@ Home

€ Admin Centre

S, Company Info

& Careers

G3 My Employee File
&, Recruiting

uhl Reporting

Clear Search Jobs

Save this search

1| Runasavedsearch i
I 4 H

T

po— @)
Keywords

1 Job matched your search

Career Opportunities

nurse 9
[ | Exact Match

@ in job title

O in job title or description

Job Language

English UK (English UK) v ‘

Posted in last: l:l days

Requisition 1D:

Job Search Country

|Any v‘

Job Category

|Any v‘

Employment Type

|Any v‘

1 Jobs match the selections

I == 1

Clear : Search Jobs :
B —————

- — - =

1

i 1
LSavs this search H

Items per page K € Page of 1 > »|

Clinical Nurse

Requisition 1D: 655 - Posted on 14/03/2024 - Australia - Nursing - Enrolled Nurse - PTP Part Time Permanent

Select Action

~

*Name of Saved Search/Alert:

................................. o
Emall me- Every Two Weeks v @

Last 30 days

X Save this search

Your search has been saved. You can view or edit saved
searches in the Job Management area, on the Saved
Searches [ Alerts page.




Home ~ -
+ Career Opportunities

Email a jO b @ Home R

. B e—
to a friend % Admin Centre
@ injobtite
O injob title or description
& Careers -------------- * Job Language: English UK (English UK) v
To email a job to a friend: Postedwitintho st | aoe
& Company Info S
1. From the Home menu select Careers. Job Search Cauniry: | Ay "
The Career Opportunities screen displays in the Job &) My Employee File s Category: [ Any v
Search tab. Employment Type: | Ay o

8" R ecruit ng match the selections
Email this job to a friend x

s - :
all Reporting o L.: a

Please provide the information below

Enter search keywords and other search criteria.

Click Search Jobs.
Available jobs display. Job e Clinical Nurse o

Your email address: john@yopmail.com.au

* Your friend’s name l

1 Job matched your search

Click on a job title.
. . L. . r r . . * Your friend’s email |
The jOb deSCFIptIOH d|sp|ays. Items perpage (10 ~ | K< Page| 1 |of1 > »l Sort by: | Date Posted “| T address:

[Ty " L save this Job and thought you might be
Click Email Job to Friend to apply for the position. 1 Clinical Nurse : et nton S
The Email thiS jOb tO a friend pop_up diSplayS. AustEia - Nursing - Enrolled Nurse - PTP Part Time Permanent

Requisition 1D: 655 - Posted on 14/03/2024 -

1
1
i
Complete mandatory fields and enter a message i
c - 1 1
(mandatory fields are marked with an ). : i
| |
Click Send. Job Listing: Clinical Nurse ! :
Requisition ID 655 - Posted 14/03/2024 - Australia - Ngrsing - Enrolled Nurse - PTP Part Time Permanent - . . 1
1 e 2 Job Description Print Preview 1
1 1
1
! e g |
Return to List | Email Job to Friend |  Save Job Apply ]
| SR - | - A e !

Job Listing Detail

The health services within the Barwon South West region of Victoria believe in the power of diversity and inclusion. We celebrate the unique backgrounds, perspectives, and talents of our team members, fostering an
environment where everyone feels valued and respected. Our commitment to diversity strengthens our ability to provide compassionate and equitable care to all individuals, regardless of their backgrounds, abilities and
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b
Manage your job application Home ~
(check status, withdraw edit) [ @ rome

' - & Admin Centre
To manage your job application:

Careers
1. From the Home menu select Careers. 2

2. Click Job Applications. &a Company Info

The Jobs Applications screen displays.
E) My Employee File

Review the Status, Status Date and Next Step fields
to check the status of the application. &, Recruiting

If required, click the Actions drop-down and choose uhl Reporting
to do one of the following:

* View CV -
. . . My Candidate Profile  Saved Applications
* Withdraw Application -
* View/Edit Application and Add Attachment
Jobs Applied ° e
I —— - \
Job Title 4 1 Actions Req 1D Date Applied .: : Saatus Status Date Next Step 1 Job Search Country Job Search Function Employment Type
. | 1 1) 1
Clinical Nurset 1 G 054 20/04/200 Applie 5004 Revie: 1 Administration
i e N e ———————————— -
Items per page:| 10 Shc:-.' ng 1 a View C :
: & Withdraw Application :
1 @ ViewEdt Application and Add ARachmen] |
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People

Thank you.
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